
AGENDA 
TOWN OF LISBON  

VILLAGE OF SUSSEX  
Joint Planning Commission Meeting 

Tuesday, December 17, 2019 
6:15 P.M. 

Sussex Civic Center, 2nd Floor 
 
 

1. Call to order. 

2. Roll call. 
3. Comments from Citizens Present. 

4. Discussion and necessary action on minutes of Joint Planning Committee Meeting of 
September 23, 2019. 

5. Joint Planning Areas: 

A. Discussion and necessary action on the request from Jeremy Rush for the property 
located at N72W24740 Good Hope Road, LSBT 0203.994.005, for a Conditional Use 
Permit Amendment for a Bed & Breakfast and recommendation to the Town Board of 
the same. 

B. Discussion and necessary action on the request from Frank Gross, for the property 
located at N80W23792 Plainview Road, LSBT 0187.998.009, for a four lot Certified 
Survey Map and recommendation to the Town Board of the same. 

 
6. Adjournment. 

     Joseph Osterman, Chairman 
     Town of Lisbon 
     Greg Goetz, Village President 
     Village of Sussex 
     Jeremy Smith, Administrator 
     Village of Sussex 

                                                          Gina Gresch, Administrator 
                                                          Town of Lisbon 

                                                             
Please note that, upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals through 
appropriate aids and services.  For additional information or to request this service, please contact the Lisbon Town Hall at 246-
6100.  

NOTICE:    It is possible that members of and possibly a quorum of members of other governmental bodies of the municipality 
may be in attendance at the above-stated meeting to gather information: no action will be taken by governmental body at the 
above-stated meeting other than the governmental body specifically referred to above in this notice. 
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Minutes of the Town of Lisbon & Village of Sussex 
Joint Plan Commission Meeting  

Town of Lisbon, Town Hall 
Monday, September 23, 2019 

 
Chairman Osterman called the Joint Plan Commission meeting to order at 5:48 P.M.  
 
Roll Call:  Present:  Chairman Joseph Osterman, Supervisor Plotecher and Chad Samanske. Also present:  
Gina Gresch, Town Administrator, Dan Lindstrom, Town Planner and Dan Green Town Clerk.  Present from 
the Village of Sussex Annette Kremer, Scott Atkins and Village Planner Kasey Fluet. 
 
Comments from citizens present pertaining to items on the agenda.  None. 
 
Discussion and necessary action on July 10, 2019 Joint Plan Commission Meeting minutes.   

Motion by Annette Kramer to approve the July 10, 2019 Joint Plan Commission minutes with a correction 
to the second paragraph under the first item under “Joint Planning Areas” changing “the Lied’s property” 
(area B)” to “Exhibit B”.  Seconded by Commissioner Samanske.  Motion carried, 5-0. 
 
Joint Planning Areas: 
 
Discussion and necessary action on the request for Neumann Developments Inc., for the 
property located along Hillside Road, in the Town of Lisbon, LSBT 0205.995 and LSBT 
0208.987 generally located on the west side of Hillside Drive adjacent to Beverly Lane, for the 
following:  

i. Discussion and possible action on a Preliminary Plat for the proposed Hillside Ridge 
subdivision and recommendation to Waukesha County of the same.  

 
Planner Lindstrom reviewed the Preliminary Plat for the 54 lot subdivision on Hillside Road. He explained 
the applicant responded to his comments and questions as well as the Town Engineer.  Kasey Fluet stated 
she was fine with the Preliminary Plat as long as there were no ponds placed on outlot 6.   
Motion by Chairman Osterman to approve the request for Neumann Developments Inc., for the property 
located along Hillside Road, in Town of Lisbon, LSBT 0205.995 and LSBT 0208.987 generally located on 
the west side of Hillside Drive adjacent to Beverly Lane for a Preliminary Plat for the proposed Hillside Ridge 
subdivision and recommendation to Waukesha County of the Same. Seconded by Commissioner Samanske.  
Motion passed 5-0.    

 

ii. Discussion and possible action on a combined General Development Plan and Specific 
Development Plan for the proposed Hillside Ridge. 

 
Planner Lindstrom explained that the applicant has made revisions from the Town’s standpoint which 
includes a phasing process and design requirements.  The applicant explained there will be protective 
covenants and restrictions.  The Town suggested a few more details in the SDP including pictures of 
potential homes in the subdivision. 

Motion by Chairman Osterman to approve the request for Neumann Developments Inc., for the property 
located along Hillside Road, in Town of Lisbon, LSBT 0205.995 and LSBT 0208.987 generally located on 
the west side of Hillside Drive adjacent to Beverly Lane for a combined General Development Plan and 
Specific Development Plan for the proposed Hillside Ridge. Seconded by Supervisor Plotecher.  Motion 
passed 5-0. 
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Discussion and necessary action on the request for Louis Finco, for the properties located at 
N50W25545 Lisbon Road, LSBT 0275.997.003 and 0275.997.005, for a two-lot combination 
Certified Survey Map and recommendation to the Town Board of the same. 
 
Planner Lindstrom explained the applicant came to the Town several years ago and was directed to do a 
combination CSM.  He is now looking to sell the property and part of the conditions of the Town is to 
combine his two parcels.  There is a 66’ easement which needs to be protected.  The Town is also requiring 
a maintenance agreement for the shared drive be completed and filed with the Register of Deeds.  Mr. 
Lindstrom explained there was one correction in regards to the name “HWK K” which should read “HWY 
K”.   

Motion by Chairman Osterman to approve the request for Louis Finco, for the properties located at 
N50W25545 Lisbon Road, LSBT 0275.997.003 and 0275.997.005, for a two-lot combination Certified Survey 
Map and recommendation to the Town Board of the same. Seconded by Supervisor Plotecher.  Motion 
passed 5-0. 
 
Adjournment. 
 
Motion by Scott Atkins to adjourn the Monday, September 23 Joint Plan Commission Meeting at 5:59 P.M.  
Seconded by Chairman Osterman.  Motion carried, 5-0. 
 
 
Respectfully submitted, 
 
Dan Green, WCMC 
Town of Lisbon Clerk 



Document Number 

CONDITIONAL USE PERMIT 
(Bed and Breakfast) 

Title of Document 

Recording Area 

WHEREAS, Jeremy Rush, owns certain real property located at 
N72W24740 Good Hope Road, Town of Lisbon, Waukesha County, 
Wisconsin, have made application for a Conditional Use Permit; and 
 
WHEREAS, a public hearing upon the application for a Conditional Use 
Permit for a Bed and Breakfast as allowed by the Town of Lisbon Zoning 
Code, Chapter 11 Section 4(h)(5), was conducted by the Town of Lisbon 
Plan Commission as required by the Ordinances of the Town of Lisbon on 
Thursday, November 14, 2019; and 
 
WHEREAS, the Plan Commission has found and determined that the 
issuance of the Conditional Use permit will be in conformance with the 
spirit and intent of the Zoning Ordinance of the Town, and will not, under 
the terms and conditions of the permit as set forth herein, cause any 
disturbance or nuisance to neighboring properties, and will not adversely 
affect the value of the neighboring properties;  

Name and Return Address: 
Town of Lisbon 
W234N8676 Woodside Road 
Lisbon, WI  53089  
 
Tax Key Number: 
LSBT 0203.994.005 

 
NOW THEREFORE, BE IT RESOLVED that a Conditional Use permit be granted to the owner of the property 
described herein subject to the following terms and conditions: 

1. Description of Property and Legal Description:  PARCEL B CERT SURV 3433 VOL 26/77 REC AS DOC# 
1068979 PT SW1/4 SEC 15 T8N R19E, in the Town of Lisbon, Waukesha County, Wisconsin.  Tax Key No. 
LSBT 0203.994.005. 
 

2. Conditions.  The granting of the Conditional Use permit shall be subject to the following terms and 
conditions: 
 

A. Minimal outward modification of the structure or grounds may be made only if such changes are 
compatible with the character of the area or neighborhood and the intent of the zoning district in which it 
is located.  For building with significant architectural or historical value, the architectural integrity and 
arrangement of existing interior spaces must be maintained and the number of guest rooms shall not be 
increased except as may be required to meet health, safety, and sanitation requirements. 

 
B.  Off-street parking shall be p0rovbided at the rate of one (1) parking space for each room rented and two 

(2) spaces for the owner/occupant.  The front yard shall n0t be used for off-street parking for temporary 
guests unless the parking area is screened from view with natural plant material, and found to be 
compatible with the neighborhood.  
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C.  The number of rooms shall be limited to five (5) sleep-in rooms or less, excluding those used by the 

occupants of the facility, and no room may contain more than two (2) beds.  There must be at least five 
hundred (500) square feet of gross interior floor area for each sleeping room.  These facilities providing 
service to a greater number of guests are not considered “license exempt” under state law and must 
comply with state hotel/motel restaurant licensing procedures administered by the County or State Health 
Department.  The issuance of such licenses shall not be considered as conferring non-conforming 
commercial status to the use that would either allow alterations of the facility or otherwise compel rezoning 
of the property for commercial use beyond the scope of this section. 
 

D.  One (1) on premise sign may be allowed provided that such sign is compatible with the residential use of 
the site and its surrounding areas and is not more than fifteen (15) square feet in size with letter sizes 
not less than five (5) inches in height. 

 
E. All necessary state and county permits, certifications, or requirements shall be obtained as a condition of 

approval of a bed and breakfast facility.   
 
F. Room rentals to families or individuals shall not exceed fourteen (14) consecutive days during any thirty-

day (30) period. 
 
G. The bed and breakfast facility must be accessory to and contained within the single-family dwelling 

occupied by the owner (e.g., not a manager) of said premises. 
 
H. The only meal to be provided to travelers/guests shall be breakfast and it shall only be served to guests 

taking overnight lodging in the facility.  
 
I. The Waukesha County Department of Parks and Land Use - Environmental Health Division (EHD) shall 

examine both the water system and the sewage disposal system, and shall conduct a general health 
and safety inspection of the proposed facility. The EHD may impose any conditions required to ensure 
that all necessary health and safety standards have been met. The applicant shall not initiate any 
construction activity and other improvements related to the bed and breakfast facility; or begin operation 
of the facility until a determination, in writing, by the EHD that the necessary inspections have been 
completed and any deficiencies have been corrected. The proprietor shall have a water quality 
evaluation conducted by a recognized water testing laboratory on an annual basis following the 
certification of adequacy by the EHD. The results of that test shall be submitted to the EHD with a copy 
to the town building inspector. 
 

J. The physical development and operation of the conditional use must conform, in all respects, to the 
approved plan of operation 

 
K. The Town of Lisbon retains the right to annually review the CUP for compliance with approved plans. 
 
L. The existing buildings proposed to house a conditional use must be constructed and maintained to meet 

the current requirements of the applicable sections of the Wisconsin Commercial Building Code. 
 
M. The Applicant shall apply for, receive, and maintain all other legally required and applicable local, county, 

state, and federal permits.  Copies of approved permits or other evidence of compliance will be provided 
to the Town upon request. 
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N. The owner or operator must keep a copy of the conditional use permit, including the list of all conditions, 
on the site, available for inspection to the public. 

 
O. The Building Inspector shall inspect the premises to ensure the site is in compliance with the 

respective building codes. Non-objection from the Building Inspector and correction of any 
deficiencies prior to issuance of CUP. 

 
P.   All vehicles must access the site through the approved driveway. 

 
Q. This Conditional Use Permit is non-transferable to any future property owner without a new 

Conditional Use Permit approval and issuance by the Town. The sale of any portion of the 
subject property shall terminate this Conditional Use Permit. 

 
R. The Waukesha County Environmental Health Division may review and approve of the uses on 

the subject property, prior to the issuance of any permits. 
 

S.  If any aspect of this Conditional Use Permit or any aspect of any plan contemplated and approved under 
this Conditional Use is in conflict with any other aspect of the Conditional Use or any aspect of any plan 
of the Conditional Use, the more restrictive provision shall be controlling as determined by the Town 
Plan Commission and the Waukesha County Park and Planning Commission. 

 
T. The approval is granted for the express conditions stated herein. Changes or alterations including, but 

not limited to, a change in use, premises, lands, or ownership of the property in question shall require 
a new CUP and Site Plan/Plan of Operation permit with all the zoning procedures at the time of being 
followed. Any use not specifically listed as permitted shall be considered to be prohibited, except as 
may be otherwise specified herein. 

 
This permit was approved by the Plan Commission on the 14th day of November, 2019. 

 

PROPERTY OWNER(S): 

Jeremy Rush       
Printed Name 

 
Signature 

STATE OF WISCONSIN  ) 
) ss. 

WAUKESHA COUNTY  ) 

Personally came before me this _____ day of ______________________, 2019, the above named Jeremy Rush 
to me known to be the persons who executed the foregoing instrument and acknowledged the same. 
 
 

_________________________________________ 
Notary Public, State of Wisconsin  
 
My Commission Expires:       
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TOWN OF LISBON PLAN COMMISSION 
 

BY:   
Joseph Osterman, Chairman 

ATTEST: 

BY: ___________________________________ 
Daniel Green, CMC/WCMC  
Town of Lisbon Clerk 

STATE OF WISCONSIN  ) 
) ss. 

WAUKESHA COUNTY  ) 

Personally came before me this _____ day of ______________________, 2019, the above named Joseph 
Osterman and Daniel Green, to me known to be the Town Chairman and Town Clerk, respectively, of the Town 
of Lisbon, and to me known to be the persons who executed the foregoing instrument on behalf of the Town of 
Lisbon and acknowledged the same. 
 

_________________________________________ 
Notary Public, State of Wisconsin  
 
My Commission Expires:       

This document reviewed by: 
Attorney Kathryn Sawyer Gutenkunst 
CRAMER, MULTHAUF & HAMMES, LLP 
1601 East Racine Avenue • Suite 200 
P.O. Box 558 
Waukesha, WI 53187 
(262)-542-4278 
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STAFF REPORT:  

CONDITIONAL USE PERMIT (CUP) REVIEW 

 

To:  Chairperson Osterman 

Town Plan Commission Members 

Gina Gresch, Town Administrator 

 

From: Daniel J. Lindstrom, AICP, Town Planner 

 Aaron Prichard, Community Development Consultant 

 

Subject: Jeremy Rush CUP Application for a Bed and Breakfast 

 

Date:  November 7, 2019 

 

Introduction: 

 

The above-referenced CUP application was received by our office for review on behalf of the Town of 

Lisbon. The Applicant is seeking to obtain a CUP for a traditional bed and breakfast establishment at 

their home. The Applicant’s home dates from 1846, and the rental unit is located in the top floor of the 

attached converted barn above an approved in-law suite. Guests are provided on-site parking. The lot 

also features gardens, patio lounge furniture, two outdoor tables, chairs, and a propane grill available 

for use by guests staying the night. 

 

Pertinent Review Details – Summary Overview: 

 

Address:  N72 W24740 Good Hope Road 

  Sussex, WI 53089 

Property Owner:  Jeremy and Lori Rush 

Business Name:  The Loft at the Butler Place 

Tax Key:  LSBT 020.399.4005 

Zoning:  R-2 Single Family Residential 

Lot Size:  0.83 acres 

Operation Summary:  A single-family home with room in the attached “barn” 

structure capable of accommodating up to four guests 

seeking a place to sleep. The space consists of one 

bedroom containing two beds and one bathroom. In the 

mornings, guests would be served breakfast by the hosts. 

Hours of Operation:    Check-in:  3:00 pm 

Check-out: 11:00 am 

Number of Employees:   Two (2), both part-time (Homeowners) 

Parking Spaces:    Three (3) total, with two (2) allotted for the owners 
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Conditional Use Permit (CUP) Review 

 

Chapter 11 of the Town Ordinances (Zoning Code) lays out the requirements for application and 

approval of Conditional Use Permits in the Town. Certain uses of a special nature require the approval of 

a Conditional Use Permit by the Town. The basis for approval of the CUP is based on the following five 

standards. Per Sec. 4(d) of the Zoning Code, the Plan Commission may deny the conditional use request 

if it concludes, based upon the information submitted, that the proposed use and/or development 

would likely: 

 

 Materially endanger the public health, general welfare, and safety. 

 Be hazardous, harmful, noxious, offensive, or a nuisance by reason of noise, dust, smoke, 

odor, or other similar factor. 

 For any other reason cause a substantially adverse effect on property values. 

 Be inharmonious with the area in which it is to be located. 

 Will not be in general conformity with the land use plan, comprehensive plan, transportation 

plan, environmental plan, park and recreational plan, or other officially adopted plan. 

 

Sec. 4(h)5. states that a Bed and Breakfast Facility that is an accessory use in any existing structure 

designed for and occupied as a single-family residence may be conditionally permitted in R-2 zoning 

districts, provided that the following conditions are met, a review of CUP application in relation to the 

CUP follows each stated condition. 

A. Minimal outward modification of the structure or grounds may be made only if such changes 

are compatible with the character of the area or neighborhood and the intent of the zoning 

district in which it is located. For building with significant architectural or historical value, the 

architectural integrity and arrangement of existing interior spaces must be maintained and the 

number of guest rooms shall not be increased except as may be required to meet health, 

safety, and sanitation requirements. 

 

The Applicant has stated there are no additional plans to modify the interiors of any 

structures related to the scope of this CUP. The facility currently features one room, with 

two beds and accommodations for up to four people. The Applicant shall not further 

modify the interior of the unit without approval from the Town. The Applicant shall specify 

the nature and plans for further exterior modifications, including the “Patio-in-Progress” 

mentioned in the AirBnB listing submitted as part of their application. 

 

B. Off-street parking shall be provided at the rate of one (1) parking space for each room rented 

and two (2) spaces for the owner/occupant. The front yard shall not be used for off-street 

parking for temporary guests unless the parking area is screened from view with natural plant 

material, and found to be compatible with the neighborhood.  

The Applicant’s parking arrangement complies with this requirement precisely—two 

spaces for the hosts and one space for guests of the Bed and Breakfast. 

 

C. The number of rooms shall be limited to five (5) sleep-in rooms or less, excluding those used by 

the occupants of the facility, and no room may contain more than two (2) beds. There must be 

at least five hundred (500) square feet of gross interior floor area for each sleeping room. These 

facilities providing service to a greater number of guests are not considered "license exempt" 

under state law and must comply with state hotel/motel restaurant licensing procedures 

administered by the County or State Health Department. The issuance of such licenses shall not 
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be considered as conferring non-conforming commercial status to the use that would either 

allow alteration of the facility or otherwise compel rezoning of the property for commercial use 

beyond the scope of this section. 

 

The Applicant’s previous approved plan complies with this requirement.  

 

D. One (1) on-premise sign may be allowed provided that such sign is compatible with the 

residential use of the site and its surrounding areas and is not more than fifteen (15) square feet 

in size with letter sizes not less than five (5) inches in height. 

 

The Applicant has submitted a separate sign permit application for a guest parking sign 

mounted on the south side of an existing storage shed. The sign is proposed to be 6.25 

square feet and will be illuminated with a solar-powered landscape light.  

 

E. All necessary state and county permits, certifications, or requirements shall be obtained as a 

condition of approval of a bed and breakfast facility. 

 

The Applicant is pursuing permits for a CUP and proposed sign with the Town. The 

applicant has received approval from for a license to serve breakfast food with the 

Waukesha County Department of Environmental Health. 

 

F. Room rentals to families or individuals shall not exceed fourteen (14) consecutive days during 

any thirty-day (30) period. 

 

The Applicant stated at the bottom of Page 1 of their submitted Petition for a Conditional 

Use Permit that they intend to abide by all regulations listed on Page 96 of the Zoning 

Code, which includes this condition. 

 

G. The bed and breakfast facility must be accessory to and contained within the single-family 

dwelling occupied by the owner (e.g., not a manager) of said premises. 

 

The room and use is an accessory use to the principal single-family residential use on the 

property. While the facility is separated by walls with respect to the principal living area, 

the unit is attached to the main home as one cohesive structure. 

 

H. The only meal to be provided to travelers/guests shall be breakfast and it shall only be served to 

guests taking overnight lodging in the facility. 

 

The Applicant has stated their intention to serve only breakfast items, which will be 

primarily continental style, with convenience items like coffee and water also provided. 

 

I. The Waukesha County Department of Parks and Land Use - Environmental Health Division (EHD) 

shall examine both the water system and the sewage disposal system, and shall conduct a 

general health and safety inspection of the proposed facility. The EHD may impose any 

conditions required to ensure that all necessary health and safety standards have been met. The 

applicant shall not initiate any construction activity and other improvements related to the bed 

and breakfast facility; or begin operation of the facility until a determination, in writing, by the 

EHD that the necessary inspections have been completed and any deficiencies have been 

corrected. The proprietor shall have a water quality evaluation conducted by a recognized 

water testing laboratory on an annual basis following the certification of adequacy by the EHD. 

The results of that test shall be submitted to the EHD with a copy to the town building inspector. 

All requirements must be incorporated into the terms of the conditional use permit. 
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The Applicant has stated they are working with Trevor Quandt, to obtain all necessary 

licensure to operate a bed and breakfast. The Applicant shall ensure that the EHD fully 

approves the operation’s water and sanitation systems prior to beginning operation. 

 

Other Recommended Conditions: 

In addition to the two required conditions outlined in the Zoning Code, the following list contains some 

conditions which are recommended for the proposed project: 

 The physical development and operation of the conditional use must conform, in all respects, to 

the approved site plan/plan of operation, 

 

Recommendation: 

We recommend approval of the CUP application contingent upon the Applicant’s satisfaction of all 

conditions noted above and the comments below”: 

 

1. Subject to the Developer satisfying all comments, conditions and concerns of the Town Planner 

(noted above) and the Town Engineer. 

 

2. The physical development and operation of the conditional use must conform, in all respects, to 

the approved plan of operation. 

 

3. The Town of Lisbon retains the right to annually review the CUP for compliance with approved 

plans. 

 

4. The approved CUP and an up-to-date Plan of Operation must be on file at all times with the 

Town of Lisbon. 

 

5. The existing buildings proposed to house a conditional use must be constructed and maintained 

to meet the current requirements of the applicable sections of the Wisconsin Commercial 

Building Code. 

 

6. The Applicant shall apply for, receive, and maintain all other legally required and applicable 

local, county, state, and federal permits. Copies of approved permits or other evidence of 

compliance will be provided to the Town upon request. 

 

7. The owner or operator must keep a copy of the conditional use permit, including the list of all 

conditions, on the site, available for inspection to the public. 

 

8. The Building Inspector shall inspect the premises to ensure the site is in compliance with the 

respective building codes. Non-objection from the Building Inspector and correction of any 

deficiencies prior to issuance of CUP. 

 

9. All vehicles must access the site through the approved driveway. 

 

10. This Conditional Use Permit is non-transferable to any future property owner without a new 

Conditional Use Permit approval and issuance by the Town. The sale of any portion of the 

subject property shall terminate this Conditional Use Permit. 

 

11. The Waukesha County Environmental Health Division may review and approve of the uses 

on the subject property, prior to the issuance of any permits. 

 

12. If any aspect of this Conditional Use Permit or any aspect of any plan contemplated and 

approved under this Conditional Use is in conflict with any other aspect of the Conditional Use or 
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any aspect of any plan of the Conditional Use, the more restrictive provision shall be controlling 

as determined by the Town Plan Commission and the Waukesha County Park and Planning 

Commission. 

 

13. The approval is granted for the express conditions stated herein. Changes or alterations 

including, but not limited to, a change in use, premises, lands, or ownership of the property in 

question shall require a new CUP and Site Plan/Plan of Operation permit with all the zoning 

procedures at the time of being followed. Any use not specifically listed as permitted shall be 

considered to be prohibited, except as may be otherwise specified herein. 

 

Should any paragraph or phrase of this Conditional Use Permit be determined by a Court to be 

unlawful, illegal, or unconstitutional, said determination as to the particular phrase or paragraph shall 

not void the rest of the Conditional Use and the remainder shall continue in full force and effect. The 

issues outlined above are meant to guide you in your discussions over whether to approve this proposal. 

This letter is subject to change upon review of any additional application materials submitted to the 

Town between the drafting of this letter and the Public Hearing.  
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October 24, 2019 
 
To:  Frank J. Gross 

Applicant: CSM for N80 W23792 Plainview Road 
Town of Middleton, WI 

 
From: Daniel J. Lindstrom, AICP, Town Planner 
 Aaron Prichard, Community Development Consultant 
 
Subject: CSM Review at N80 W23792 Plainview Road 
 
 
Dear Mr. Gross, 
 
This letter provides you with more information about the elements of your Certified Survey Map submittal 
which we recommend correcting and resubmitting prior to the November Plan Commission meeting. 
You are not required to comply with any of the recommendations of this letter; however, as you address 
more of these issues, we believe your CSM will have a higher chance of being approved by the Plan 
Commission. The first section below includes a list of the pertinent site details. Please let us know if you 
believe any of this information is inaccurate.  This section is followed by a bulleted list of comments 
based on our review of the CSM with respect to Town Ordinances. The final section is a list of other 
considerations we think are relevant and may require your attention. If you choose to make these 
revisions, you may resubmit your CSM at any time up to November 7, 2019 without any additional 
applications, fees, or penalties. Your revised CSM will be forwarded to the Town for consideration by the 
Plan Commission. 
 

Pertinent Site Information  

Property Owner:    Frank J. and Pamela L. Gross 

Applicant:  Frank Gross 

Tax Key:  LSBT: 0187.998.009 

Current Zoning:  A-3 Agricultural/Residential Estate, C-1 Conservancy, 
Waukesha County Shoreland Overlay 

Adjacent Zoning:  A-3 (south, east, and west), County HG High Groundwater 
with a County Shoreland Jurisdictional Overlay to the north. 

Current Land Use Plan designation: Rural Density and Other Agricultural Land 

Proposed Use: Unchanged 

Proposed Zoning:  Unchanged 

Extraterritorial Review Required:   Yes, Village of Sussex 
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Certified Survey Map Review 

Town Ordinances: 

After reviewing the CSM for compliance with Town Ordinances, we have the following comments and 
recommended revisions/additions. The map shall show correctly on its face, in addition to the 
information required by Section 236.34, Wisconsin Statutes, all information required by Sections 4.01, 4.02 
and 5.02 of the Land Divisions and Development Ordinance: 

• Sec. 4.01(d) requires land dividers to use a scale of no more than 100 feet to one inch. All pages 
except Page 1 of the CSM adhere to this requirement. Page 1 uses a scale of 150 feet to one 
inch. This is acceptable as a way of showing the full site on one sheet. 

• Sec. 4.01(f) requires land dividers to show ownership of all lands contiguous to the proposed CSM 
owned or controlled by the subdivider or owner, even if only a portion of said area is proposed 
for immediate development. The first page can at a smaller scale to include the additional lands 
owned by the applicant.  

• Sec. 4.02(b) requires land dividers to show existing and proposed topographic contours of no 
more than two-foot intervals on all lands to be subdivided. The Applicant shall amend the CSM 
to show these on at least one of the sheets. 

• Sec. 4.02(m) requires land dividers to show the existing zoning on and adjacent to the proposed 
subdivision. The Applicant shall amend the CSM to show the existing zoning district on its face. 

• Sec. 4.02(p) requires land dividers to show soil type, slope, and boundaries in accordance with 
U.S. Soil Conservation Service. The Applicant shall amend the CSM to show these elements. 

• Sec. 4.02(r) requires land dividers to show the location of soil tests. The Applicant shall amend the 
CSM to show legend to document the test locations.  

• Sec. 5.02(k) requires land dividers to show septic systems with preplanned locations on the CSM. 
If applicable, the Applicant shall amend the CSM to show them. 

• Sec. 7.06(e) states that depth to width ratio shall not exceed 2.5 to 1. All four lots have a depth 
greater than 2.5 times the width. The Applicant shall either amend the CSM to comply with this 
requirement or seek a waiver from the Plan Commission. 

Along with the above, please address the following items: 

• CSM shall read as a re-division of Lot 2.  

• Update SEWRPC dates in relevant notes to read September 2019. 

• Joint driveway easement agreements between the Applicant and the owners of proposed lot 1 
and Lot 2 and proposed Lot 3 and 4 are required prior to the approval of the CSM. Plan 
Commission and Town Attorney shall review the Joint Driveway Agreements. Agreement review 
may also be required from the Waukesha County Public Works Department. 

• The CSM shall be submitted to the Village of Sussex for review and approval, as it lies within the 
1.5-Mile Extraterritorial Jurisdiction boundary limit. 

• Approval shall be subject to the approval of a stormwater management plan found to be 
acceptable by the Town Engineer and Waukesha County Land Resources Division. 



Frank and Pamela Gross CSM comments (10-7-19 CSM revision date) 
The County PZD should determine if the FEMA floodplain elevation has changed since June, 
2004.  There is also a Draft Fox Flood Study to consult.  If so, this would change the floodplain 
and shoreland jurisdictional information on the CSM. 

The County LRD shall approve the stormwater for this CSM and also the soil testing 
demonstrating that the Other Open Lands to be Preserved (indicating seasonal high 
groundwater) on the Town and County CDPs are suitable for development. 

Note 11 on Sheet 4 shall be revised in two places to reflect the Town’s one foot vertical 
separation from seasonal high groundwater (no longer three feet). 

The County EHD has been contacted regarding the soil tests that were previously submitted and 
if they can approve septic systems on the four lots based on those older tests.  Also, mound 
system information is required to be shown on the land division document. 

Should the legal description state “begin a re-division of all of Lot 2….” on each sheet of the 
CSM? 

The drainage ditch to the west shall be identified on Sheet 1. 

The end of Note 3 on Sheet 4 should state the SEWRPC provided an updated concurrence in 
Sept 2019 that the wetland delineation conducted in 2004 is still valid.   

The end of Note 4 on Sheet 4 should be revised to state the SEWRPC provided an updated 
concurrence in Sept 2019 that the PEC delineation is still valid per their original concurrence 
letter dated 10-2-08. 

A Consent of Corporate Mortgagee was not needed in 2009, so that certificate may be able to be 
removed from the CSM. 

Acreage of the lots, as well as the square footage of the lots, is required to be shown on the CSM. 

The topographic, soils, and zoning information are not shown on the CSM, but the Town may want to 
consider a waiver of these items. 

The Town will also have to consider a width to depth waiver for all four proposed lots. 

If the owners still own the property to the east, the Town should consider a waiver of the need to show 
contiguous owned land on the CSM. 

 

Respectfully submitted, 

Sandra L. Scherer 
Sandy Scherer 
Town of Lisbon Community Assistance Planner 
10-17-19 



Dan Lindstrom <dlin@vierbicher.com>

FW: Frank Gross CSM Review
1 message

Dan Green <dgreen@townoflisbonwi.com> Tue, Oct 29, 2019 at 12:38 PM
To: Dan Lindstrom <dlin@vierbicher.com>

FYI – regarding the CSM and the road right-of-way for Frank Gross.

 

 

Dan Green, CMC/WCMC

Town Clerk

Town of Lisbon

W234N8676 Woodside Rd

Lisbon, WI  53089

PH: 262-246-6100 ext. 1004

www.townoflisbonwi.com

Popula�on 10,523

https://incorporatelisbon2020.com

 

 

 

From: Kohn-Born, Jackie [mailto:jkohn@geo-logic.com] 
Sent: Tuesday, October 29, 2019 9:42 AM
To: Dan Green <dgreen@townoflisbonwi.com>
Subject: Frank Gross CSM Review

 

Dan,

 

I have reviewed the Frank Gross CSM, as requested. It appears that the everything is in order regarding the storm water management as there are previously recorded Storm Water Management Practice Agreements which are
noted and will apply to future development. All applicable wetland, floodplain, shoreline and setback boundaries or corridors are indicated on the CSM. Building setbacks are indicated and conflict free.

 

In regard to the 50-foot right-of-way setback from centerline, I was unable to find any documentation in the Town Ordinance stating this requirement. However, in observance of adjacent properties, the property to the east has a
similar setback yet the property to the west has a 33-foot setback, both are zoned A-10. The Gross property is zoned A-3 and I did not see anything in the CSM or application indicating intent to rezone. Perhaps this was dictated
by Waukesha County. If you are able to direct me to the location in the Town Ordinance, I will take another look to verify compliance.

 

Please let me know if you require a formal response. 

 

Thank you,

 

Jackie Kohn – Born, PE

Design Engineer

 

Kunkel Engineering Group

a Geo-Logic Company

1115 South Main Street

West Bend, WI 53095

(920)763-8155

jkohn@geo-logic.com

 

www.kunkelengineering.com │ www.geo-logic.com

 

The contents of this e-mail message, including any attachments, are for the sole use of the intended recipient named above.  This email may contain confidential and/or legally privileged information.  If you are not the intended recipient of this
message, be advised that any dissemination, distribution, or use of the contents of this message is strictly prohibited.  If you receive this message in error, please notify the sender by return e-mail and permanently delete all copies of the original e-
mail and any attached documentation.  Thank you.
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