
TOWN OF LISBON 
W234 N8676 Woodside Rd.  

Lisbon, WI 53089  
  
  

  
Agenda  

Town Board Meeting  
Town of Lisbon, Town Hall 

Monday, September 10, 2018 
6:30 p.m. 

  
1. Roll Call.  

  
2. Pledge of Allegiance.  

  
3. Comments from citizens present.  Citizens are invited to share their questions, comments, or concerns 

with the Town Board.  When speaking, citizens should state their name and address for the record and 
limit their presentation to three minutes.  Where possible, the Board will answer factual questions 
immediately.  If a response would involve discussion of Board policy or decisions, which might be of interest 
to citizens, not present at the meeting, the Board may place the item on a future meeting agenda.    
  

4. Consent Agenda.  Items listed under the Consent Agenda are considered in one motion unless a Town 
Board member requests that an item be removed from the Consent Agenda.   
• August 23, 2018 Special Town Board meeting minutes  
• Operator’s Licenses  
  

5. Approval of Bills.  
  

6. Announcements/Correspondence.  
• Meeting Schedule  
• Department of Administration Population Estimate – 10,369  
• Request for Vacant Land Offers to Purchase for the Pauline Haass land.    
  

7. Department Reports - Presentation of activity statistics and recently attended meetings.  
• Public Works Department  
• Town Administrator  

  
8. Supervisor’s Reports - This is an opportunity for Supervisors to report on respective Committees, 

Commissions, and Boards of which they serve as a member. Matters require no action or approval.  
 

9. Unfinished Business. 
A. Discussion and necessary action on the Town of Lisbon’s Storm Water Engineering Firm and contract 

of the same. 
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10. New Business.  

A. Discussion and necessary action on the Chestnut Hill Drive Storm Sewer Extension project bids, 
and award contract of the same.    

B. Discussion and necessary action on Sweetbriar Lane Storm Water Improvements.   
C. Discussion and necessary action to adopt a petition to initiate a change in the Zoning Code to 

amend text related to Conditional Use Permits.    
D. Discussion and necessary action on Remote Deposit Agreement and device purchase with 

Waukesha State Bank.    
 

11. Adjournment.  
Joseph Osterman    Gina C. Gresch, MMC/WCPC       
Town Chairman     Town Administrator  

  
NOTE:   Individual members of the Town Board will be available after the meeting to discuss town related issues with citizens who 
are present.  
  
NOTE:  Please notify the Town of Lisbon 72 hours in advance if you plan to attend and will need an interpreter or assistive hearing 
device.  
  
NOTICE:    It is possible that members of and possibly a quorum of members of other governmental bodies of the municipality may 
be in attendance at the above-stated meeting to gather information: no action will be taken by any governmental body at the 
abovestated meeting other than the governmental body specifically referred to above in this notice.   
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REQUEST FOR CONSIDERATION 
 
 

COMMITTEE CONSIDERATION: Town Board  

ITEM DESCRIPTION:  Consent Agenda Items 

PREPARED BY: Gina C. Gresch, Administrator 
REPORT DATE: Wednesday, September 5, 2018 
RECOMMENDATION:   
 
Approval of the Consent Agenda items. 
 
 EXPLANATION: 
 

• August 23, 2018 Special Town Board meeting minutes 
• Operator’s Licenses: 

• Kathryn Voigt, Ironwood Golf Course 
• Joshua Trasser, Ironwood Golf Course 
• Shantel Renee Grasso, Ironwood Golf Course 
• Cheryl Becker, Shooter’s Pub and Grill 
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Minutes of the Special Town Board Meeting 
Town of Lisbon, Town Hall 
Thursday, August 23, 2018 

6:30 p.m.  
 

Chairman Osterman called the Town Board meeting to order at 6:30 PM.   
 
Roll Call:  Present: Chairman Osterman, Supervisors Gamiño, Plotecher and Beal.  Also present: Gina 
Gresch, Interim Administrator. Absent:  Supervisor Moonen.   
 
New Business. 
 
Discussion and necessary action to appoint Gina Gresch as the Town Administrator and 
approve employment contract for the same.  
 
Chairman Osterman stated there were minor changes made in the last Closed Session meeting, which the 
Town Board and Gina Gresch have agreed upon.  Supervisor Plotecher asked if there would be a raise in 
2019 since the contract is through 2019.  Chairman Osterman indicated the contract states raises are at 
the discretion of the Town Board.     
 
Motion by Chairman Osterman to appoint Gina Gresch as the Town Administrator and approve an 
employment contract for the same, ending December 31, 2019.  Seconded by Supervisor Gamiño.  Motion 
carried 4-0. 
 
Interview candidate for the Town Clerk position. 
 
Dan Green, candidate for Town Clerk position was present.  He currently works for the City of New Berlin 
as the Clerk and head of Community Relations, which he has been for two years this fall.  He has a degree 
in Public Policy and Administration from UW-Whitewater.  He told the Town Board he feels this position is 
a great fit for him and his career goals.  He would like to be an Administrator one day and will learn how 
to do that in Lisbon.  He doesn’t get the chance to do more than the Clerk’s duties in the City.  The Town 
Board members asked questions about his goals, strengths, weaknesses and salary requirements.  He 
reiterated about wanting to be an Administrator one day but needs to learn and master many aspects of 
the job into order to be successful, like the financials, budget, planning and zoning, etc.  He wants to enjoy 
his work, learn and grow.  At this point, he isn’t learning anything more within his department.  He feels 
he will work well with the Administrator and staff.  Money isn’t a motivator; he is trying to use his degree 
as much as he can.  He has his Wisconsin Certified Municipal Clerk and is very close to receiving his CMC 
from the International Institute of Municipal Clerks.  He would like to take some planning classes to learn 
more about it once he’s settled into the position.  He continues to attend clerk conferences, UWGB Master 
Academy classes, WMCA district meetings, etc.  He also needs to complete the Treasurer’s Completion 
course at UWGB.  He also has IT experience he can bring to the Town.  He did speak with his supervisor 
about joining the Town of Lisbon and she understood and encouraged him to better himself.  As a starting 
point, he asked to make about the same salary the clerk position currently pays and would like three weeks’ 
vacation; he has three and a half weeks in New Berlin.  He feels his strengths include being very good with 
people including staff, vendors, elected officials, has negotiation and communication skills.  He is looking 
forward to working in a more residential community and learning.  He thanked the Town Board for the 
opportunity to interview.   
 
Motion to convene into Closed Session for the following items:  Pursuant to Wisconsin Statute 
19.85(1)(c), considering employment, promotion, compensation or performance evaluation 
data of any public employee over which the governmental body has jurisdiction or exercises 
responsibility, more specifically to continue interview of a candidate, if necessary, and to 
discuss and review the candidate for the Town Clerk position.   
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Town Board Minutes 
Thursday, August 16, 2018 
Page 2 of 2 

 
Motion by Supervisor Beal to convene into Closed Session for the following items:  Pursuant to Wisconsin 
Statute 19.85(1)(c), considering employment, promotion, compensation or performance evaluation data of 
any public employee over which the governmental body has jurisdiction or exercises responsibility, more 
specifically to continue interview of a candidate, if necessary, and to discuss and review the candidate for 
the Town Clerk position.  Seconded by Supervisor Plotecher.   
 
ROLL CALL VOTE: 
Chairman Osterman: Yes 
Supervisor Gamiño: Yes 
Supervisor Plotecher: Yes 
Supervisor Beal:  Yes 
 
Motion carried, 4-0, by roll call vote.  Town Board convened into Closed Session at 6:59 PM.   
 
Motion to re-convene into Open Session to take possible action, if necessary, regarding the 
appointment of the Town Clerk.    
 
Motion by Supervisor Beal to re-convene into Open Session to take possible action, if necessary, regarding 
the appointment of the Town Clerk.   Seconded by Supervisor Gamiño.   
 
ROLL CALL VOTE: 
Chairman Osterman: Yes 
Supervisor Gamiño: Yes 
Supervisor Plotecher: Yes 
Supervisor Beal:  Yes 
 
Motion carried, 4-0, by roll call vote.  Town Board re-convened into Open Session at 7:33  PM.   
 
The Town Board invited Dan Green back into the room.  Chairman Osterman stated it is the consensus of 
the Town Board to offer him the position and gave him two options for salary and vacation.  $50,000 and 
three weeks’ vacation or $52,000 and two weeks’ vacation.  Dan Green agreed to $52,000 and two weeks’ 
vacation.   
 
Motion by Chairman Osterman to offer the Town Clerk position to Dan Green, for $52,000 salary and two 
weeks’ vacation.  Seconded by  Supervisor Plotecher.  Motion carried 4-0.   
 
Adjournment. 

Motion by Supervisor Beal to adjourn the Thursday, August 23, 2018 Town Board of Supervisors meeting 
at 7:35 PM.  Seconded by Supervisor Gamiño.  Motion carried, 4-0. 
 
Respectfully submitted, 
 
Gina C. Gresch, MMC/WCPC 
Town Administrator 
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TOWN OF LISBON 

W234 N8676 Woodside Rd. 
Lisbon, WI 53089 

Office:  (262) 246-6100 - E-Mail: townhall@townoflisbonwi.com – www.townoflisbonwi.com 

 
 
 
Wednesday, September 05, 2018 
 
Dear Board Members: 
 
This is to notify you of the Town of Lisbon meetings, office closures and elections from 
September 10, 2018 through October 5, 2018 at the Town Hall, W234N8676 Woodside Road, 
unless indicated otherwise. 

Thursday, September 13 Plan Commission at 6:30 P.M. 

Monday, September 17 Park Committee at 6:30 P.M. (Richard Jung Memorial Fire Station) 

Monday, September 17 2019 Budget Workshop at 6:30 P.M. 

Wednesday, September 19 Sanitary District Committee at 7:30 P.M. 

Monday, September 24 Supervisor's Office Hours at 6:00 P.M. followed by Town Board at 6:30 P.M. 

Monday, October 1 2019 Budget Workshop at 6:30 P.M. 
 
Sincerely,  

 
Gina C. Gresch, MMC/WCPC 
Town of Lisbon Administrator 
 
 
NOTICE:    It is possible that members of and possibly a quorum of members of other governmental 
bodies of the municipality may be in attendance at the above-stated meetings to gather information: no 
action will be taken by any governmental body at the above-stated meetings other than the 
governmental body specifically referred to above in this notice.    (All meetings are subject to change or 
cancellation) 
 
 
 
 

0006



Parcel ID:  LSBT 0167.999
Location: At the corner of Lake Five and Hickory Roads 

Generally Known As: Pauline Haass Land

REQUEST FOR VACANT LAND 
OFFERS TO PURCHASE

TOWN OF 

Request for Vacant Land Offers to Purchase - Page 1 of 2

The Town of Lisbon is offering the following parcel of real property for development to 
the public. The parcel is located in the northwest portion of the Town of Lisbon in the 
Merton/Arrowhead School District. The parcel is presently zoned A-10 but is 
designated for Suburban Residential I (1.5 to 2.9 acres of area per dwelling 
unit) in the Town Comprehensive Development Plan. This lot represents a unique 
opportunity to design and develop custom homes in the Town of Lisbon.

Parcel ID:  LSBT 0167.999
Location: At the corner of Lake Five and Hickory Roads

Generally Known As: Pauline Haass Land

Interested parties are welcome to submit a sealed offer to purchase.  Sealed 
responses are due on or before Wednesday, September 19, 2018 at 4:00 
PM.  Responses will be opened on Friday, September 21, 2018 at 10:00 AM at the 
Lisbon Town Hall.  Responses shall be directed to: 

Town of Lisbon Administrator
ATTN:  Pauline Haass Land Offer 

W234N8676 Woodside Road 
Lisbon, WI  53089
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August 2018 
DPW Monthly 
Report 

 

 
Town Board & Administrator, 

• Staff put up and took down voting booths and equipment for the August primary. 
• Staff replaced a cross culvert on Hillside Road. 
• Staff shouldered Richmond Road, Glen Ridge Sub, Ainsworth Road, Mountain 

Shadows Sub, Beacon Hills Sub, Twin Pines Sub, and Plainview Parkway North.   
• Staff reset 6 storm sewer inlets in the Fairways Golf Course subdivision, including 

pouring new curb, asphalting road around inlet, and soil restoration.  
• Staff trimmed trees that were dangerously leaning over the road with the use of 

Sussex’s bucket truck. 
• Staff cleaned up trees after some of the storms throughout August. 
• Staff cleaned catch basins and culvert ends prior to rain events.  
• Staff work at the Town Hall installing motion sensors, cleaning light lenses, installing 

LED bulbs, and removing items from the walls in preparation for painting. 
• Staff continued preventative maintenance on vehicles and equipment when due and 

when time permitted. 
 

o I attended the monthly WCPWA luncheon. 
o I attended our monthly department head meeting. 
o I attended 1 board meeting in August. 
o I attended the Barnwood Subdivision pre-con meeting. 
o I spent time working on my 2019 budget including a sit down meeting with Gina. 
o Gina and I sat down with Payne & Dolan to discuss the relocation of the compost site. 
o I attended the pre-con meeting for the paint and carpet work at the Town Hall. 
o I continued to work out in the field with staff on various projects such as equipment & 

vehicle maintenance, tree work and culvert installations, amongst other things.   
 
Regards, 
Joe DeStefano Jr. 
DPW Director 
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ADMINISTRATOR REPORT 
 
 

PREPARED BY: Gina C. Gresch, Administrator 
REPORT DATE: Thursday, September 6, 2018 
 
PAULINE HAASS LAND FOR SALE FLYER 
On Wednesday, September 5, 2018, Attorney Gutenkunst and I finalized the flyer which will be sent 
to various developers and builders and it was posted on the Town’s website and Facebook page.   
 
COMPOST SITE TOTALS 
 

 
 
AUDIT PROPOSALS 
 
While reviewing contracts, I noticed the current Johnson Block contract was for auditing fiscal years 
2015, 2016 and 2017, so we need a new amount for fiscal year 2018 to be paid in 2019.  I’m unsure 
when the Town last did an RFP for auditor services but thought it would be a good idea to check.  
Since the Town Board recently approved upgrading the accounting software to Civic Systems, which is 
a part of Baker Tilly, I asked them to provide a quote.  I also asked if there would be any discount 
since the Town would be using their software, so audit information research would be seamless 
between offices. They will get back to me on both requests.  I hope to have this on the next Town 
Board agenda for action.   
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REQUEST FOR CONSIDERATION 
 
 

COMMITTEE CONSIDERATION:  Town Board  
ITEM DESCRIPTION:  Award Contract for the Chestnut Hill Drive Storm Sewer 
Extension Project 
PREPARED BY: Gina C. Gresch, Administrator 
REPORT DATE: Wednesday, September 5, 2018 

RECOMMENDATION:     N/A 
EXPLANATION: 
 
Please note there isn’t anything in the packet for this agenda item at this time.  The bid opening 
takes place on Friday and a recommendation will be updated in the packet.     
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REQUEST FOR CONSIDERATION 
 
 

COMMITTEE CONSIDERATION:  Town Board  

ITEM DESCRIPTION:  Determine Storm Water Engineer  

PREPARED BY: Gina C. Gresch, Administrator 
REPORT DATE: Thursday, September 6, 2018 

RECOMMENDATION:     Approve Strand as the Town’s Storm Water Engineer 
EXPLANATION: 
 
Attached is a draft Contract and Task Order and from Strand Engineering for the Town’s Storm 
Water Utility engineering purposes.  Attorney Gutenkunst has not reviewed the contract yet as I 
just received it a couple of days ago.  She will not have time to review it before the meeting on 
short notice, so the Town Board could approve it subject to her approval.   
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DRAFT 
 

 
JJG:gjc\R:\MAD\Documents\Agreements\L\Lisbon, Town of (WI)\TSA.2018\Agr\3581.001.docx 

OWNER REVIEW 

AGREEMENT FOR TECHNICAL SERVICES 
 

TOWN OF LISBON, WISCONSIN 
AND 

STRAND ASSOCIATES, INC.® 
 
 

This Agreement is made and entered into this _____ day of _______________, 20____, between the 
Town of Lisbon, Wisconsin, hereinafter referred to as OWNER, located at W234 N8676 Woodside Road, 
Lisbon, Wisconsin 53089, and Strand Associates, Inc.®, hereinafter referred to as ENGINEER. This 
Agreement shall be in accordance with the following elements. 
 

Scope of Services 
 

Services to be provided under this Agreement can be described as engineering, scientific, computer-aided 
design drafting, clerical, and administrative activities performed in accordance with the terms and 
conditions of this Agreement and subsequently issued Task Orders. Prior to ENGINEER’s engagement 
by OWNER, a mutually agreeable Task Order document shall be developed and executed by both parties. 
The Task Order will include Project Information, a detailed Scope of Services, Compensation, and 
Schedule. The general form of the Task Order shall be in accordance with the enclosed 
Task Order No. 18-01. 
 

Service Elements Not Included 
 

The following services are not included under this Agreement. If such services are required, they will be 
provided as noted in each subsequently issued task order. 
 

1. Additional and Extended Services: Any services during construction made necessary by: 
 
a. Work damaged by fire or other cause during construction. 
b. A significant amount of defective or neglected work of any contractor. 
c. Prolongation of the time of the construction contract. 
d. Default by contractor under the construction contract. 

 

2. Additional OWNER-required Site Visits and/or Meetings: Additional OWNER-required site 
visits or meetings. 

 

3. Archaeological or Botanical Investigations: ENGINEER will assist OWNER in engaging the 
services of an archaeologist or botanist, if required, to perform the field investigations necessary 
for agency review. 

 

4. Bidding- and Construction-Related Services: Any services involved in performing bidding- and 
construction-related services. 

 

5. Drawings and Specifications: Final design services including drawings and specifications. 
 

6. Flood Studies: Any services involved in performing flood and floodway studies. 
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OWNER REVIEW 

7. Geotechnical Engineering: Geotechnical engineering information, if required, shall be provided 

through OWNER and OWNER’s geotechnical consultant. ENGINEER will assist OWNER with 

defining initial scope of geotechnical information that is required to allow OWNER to procure 

geotechnical engineering services. 

 

8. Land and Easement Surveys/Procurement: Any services of this type including, but not limited 

to, a record search, field work, preparation of legal descriptions, or assistance to OWNER for 

securing land rights necessary for siting sanitary sewer, tanks, and appurtenances. 

 

9. Preparation for and/or Appearance in Litigation on Behalf of OWNER: Any services related to 

litigation. 

 

10. Review of Product Substitutions or Means, Method, Technique, Sequence, or Procedure 

Substitutions Proposed by Contractor: The terms of the construction Contract call for the 

construction contractor to reimburse OWNER for ENGINEER’s cost for evaluating substitute 

products, means, method, technique, sequence, or procedure of construction. ENGINEER’s cost 

for such evaluations is not included. 

Review of Product Substitutions or Means, Method, Technique, Sequence, or Procedure 

Substitutions Proposed by Contractor: ENGINEER’s cost for evaluating substitute products, 

means, method, technique, sequence, or procedure of construction is not included. 

 

11. Revising Designs, Drawings, Specifications, and Documents: Any services required after these 

items have been previously approved by state or federal regulatory agencies, because of a change 

in the project scope or where such revisions are necessary to comply with changed state and 

federal regulations that are put in force after Services have been partially completed. 

 

12. Services Furnished During Readvertisement for Bids, if Ordered by OWNER: Any services of 

this type if a contract is not awarded pursuant to the original bids. 

 

13. Services Related to Buried Wastes and Contamination: Should buried solid, liquid, or potentially 

hazardous wastes or subsurface or soil contamination be uncovered at the site, follow-up 

investigations may be required to identify the nature and extent of such wastes or subsurface soil 

or groundwater contamination and to determine appropriate methods for managing of such 

wastes or contamination and for follow-up monitoring. 

 

Compensation 

 

OWNER shall compensate ENGINEER for Services indicated in each subsequently issued Task Order 

for a lump sum or for an estimated fee on an hourly rate basis plus expenses. 

 

Expenses incurred such as those for subconsultants travel, meals, printing, postage, copies, computer, 

electronic communication, and long distance telephone calls will be billed at actual cost plus ten percent. 

 

Only sales taxes or other taxes on Services that are in effect at the time this Agreement is executed are 

included in the Compensation. If the tax laws are subsequently changed by legislation during the life of 

this Agreement, this Agreement will be adjusted to reflect the net change. 
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The lump sum or estimated fee for the Services is based on wage scale/hourly billing rates, adjusted 
annually on July 1, that anticipates the Services will be completed as indicated. Should the completion 
time be extended, it may be cause for an adjustment in the lump sum or estimated fee that reflects any 
wage scale adjustments made. 
 

 Hourly Billing 

Rates* 

Stephanie Thomse, P.E. $146.43 

Justin Gutoski, P.E. $123.75 

Andrew Toay, P.E. $108.60 

Dan Carpiaux, P.E. $125.40 

Engineering Technicians and Draftspersons $  45 to $140 

Administrative $  88 Average 
* Updated annually on July 1 

 
 
The lump sum or estimated fee will not be exceeded without prior notice to and agreement by OWNER 
but may be adjusted for time delays, time extensions, amendments, or changes in the Scope of Services. 
Any adjustments will be negotiated based on ENGINEER’s increase or decrease in costs caused by 
delays, extensions, amendments, or changes. 
 
Schedule 
 
Services will begin upon execution of this Agreement, which is anticipated on September 10, 2018. This 
Agreement will terminate two years following its execution. The schedule for individual tasks will be 
included on each subsequently issued Task Order. 
 
Standard of Care 
 
The Standard of Care for all Services performed or furnished by ENGINEER under this Agreement will 
be the care and skill ordinarily used by members of ENGINEER’s profession practicing under similar 
circumstances at the same time and in the same locality. ENGINEER makes no warranties, express or 
implied, under this Agreement or otherwise, in connection with ENGINEER’s Services. 
 
OWNER’s Responsibilities 
 
1. Assist ENGINEER by placing at ENGINEER’s disposal all available information pertinent to 

the Task Order-specified project including previous reports, previous drawings and 
specifications, and any other data relative to the scope of the Task Order-specified project. 

 
2. Furnish to ENGINEER, as required by ENGINEER for performance of Services as part of this 

Agreement, data prepared by or services of others obtained or prepared by OWNER relative to 
the scope of the Task Order-specified project, such as soil borings, probings and subsurface 
explorations, and laboratory tests and inspections of samples, all of which ENGINEER may rely 
upon in performing Services under this Agreement. 

 
3. Provide access to the site as required for ENGINEER to perform Task Order-specified project 

Services under this Agreement. 
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OWNER REVIEW 

4. Guarantee access to and make all provisions for ENGINEER to enter upon public and private 
lands as required for ENGINEER to perform Task Order-specified project Services under this 
Agreement. 

 
5. Examine all reports, sketches, estimates, special provisions, drawings, and other documents 

presented by ENGINEER and render, in writing, decisions pertaining thereto within a reasonable 
time so as not to delay the performance of ENGINEER. 

 
6. Provide all legal services as may be required for the development of the Task Order-specified 

project. 
 
7. Retain the services of a soils consultant to provide any necessary geotechnical evaluation and 

recommendations. 
 
8. Provide the front end documents that require the contractor to name ENGINEER as an additional 

insured on contractor’s General Liability and Automobile Liability insurance policies and to 
indemnify ENGINEER to the same extent that the contractor insures and indemnifies OWNER. 

 
9. Pay all permit and plan review fees payable to regulatory agencies. 
 
Opinion of Probable Cost 
 
Any opinions of probable cost prepared by ENGINEER are supplied for general guidance of OWNER 
only. ENGINEER has no control over competitive bidding or market conditions and cannot guarantee 
the accuracy of such opinions as compared to contract bids or actual costs to OWNER. 
 
Observation Services 
 
In furnishing observation services, ENGINEER’s efforts will be directed toward determining for 
OWNER that the completed project will, in general, conform to the Contract Documents; but 
ENGINEER will not supervise, direct, or have control over the contractor’s work and will not be 
responsible for the contractor’s construction means, methods, techniques, sequences, procedures, or 
health and safety precautions or programs, or for the contractor’s failure to perform the construction work 
in accordance with the Contract Documents. 
 
Payment Requests 
 
ENGINEER’s review of Payment Requests from contractor(s) will not impose responsibility to determine 
that title to any of the work has passed to OWNER free and clear of any liens, claims, or other encumbrances. 
Any such service by ENGINEER will be provided through an amendment to this Agreement. 
 
Changes 
 
1. OWNER may make changes within the general scope of this Agreement in the Services to be 

performed. If such changes cause an increase or decrease in ENGINEER’s cost or time required 
for performance of any Services under this Agreement, an equitable adjustment will be made 
and this Agreement will be modified in writing accordingly. 
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2. No services for which additional compensation will be charged by ENGINEER will be furnished 

without the written authorization of OWNER. The fee established herein will not be exceeded 

without agreement by OWNER but may be adjusted for time delays, time extensions, 

amendments, or changes in the Scope of Services. 

 
3. If there is a modification of Wisconsin Department of Natural Resources requirements relating 

to the Services to be performed under this Agreement subsequent to the date of execution of this 

Agreement, the increased or decreased cost of performance of the Services provided for in this 

Agreement will be reflected in an appropriate modification of this Agreement. 

 
Extension of Services 

 
This Agreement may be extended for additional Services upon OWNER’s authorization. Extension of 

Services will be provided for a lump sum or an hourly rate plus expenses. 

 
Payment 

 
OWNER shall make monthly payments to ENGINEER for Services performed in the preceding month 

based upon monthly invoices. Nonpayment 30 days after the date of receipt of invoice may, at 

ENGINEER’s option, result in assessment of a 1 percent per month carrying charge on the unpaid 

balance. 

 
Nonpayment 45 days after the date of receipt of invoice may, at ENGINEER’s option, result in 

suspension of Services upon five calendar days’ notice to OWNER. ENGINEER will have no liability 

to OWNER, and OWNER agrees to make no claim for any delay or damage as a result of such suspension 

caused by any breach of this Agreement by OWNER. Upon receipt of payment in full of all outstanding 

sums due from OWNER, or curing of such other breach which caused ENGINEER to suspend Services, 

ENGINEER will resume Services and there will be an equitable adjustment to the remaining project 

schedule and compensation as a result of the suspension. 

 
Data Provided by Others 

 
ENGINEER is not responsible for the quality or accuracy of data nor for the methods used in the 

acquisition or development of any such data where such data is provided by or through OWNER, 

contractor, or others to ENGINEER and where ENGINEER’s Services are to be based upon such data. 

Such data includes, but is not limited to, soil borings, groundwater data, chemical analyses, geotechnical 

testing, reports, calculations, designs, drawings, specifications, record drawings, contractor’s marked-up 

drawings, and topographical surveys. 

 
Termination 

 
This Agreement may be terminated with cause in whole or in part in writing by either party subject to a 

two-week notice and the right of the party being terminated to meet and discuss the termination before 

the termination takes place. ENGINEER will be paid for all completed or obligated Services up to the 

date of termination. 
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OWNER REVIEW 

Third-Party Beneficiaries 
 
Nothing contained in this Agreement creates a contractual relationship with or a cause of action in favor 
of a third party against either OWNER or ENGINEER. ENGINEER’s Services under this Agreement are 
being performed solely for OWNER’s benefit, and no other party or entity shall have any claim against 
ENGINEER because of this Agreement or the performance or nonperformance of Services hereunder. 
OWNER and ENGINEER agree to require a similar provision in all contracts with contractors, 
subcontractors, subconsultants, vendors, and other entities involved in the Task Order-specified project 
to carry out the intent of this provision. 
 
Dispute Resolution 
 
Except as may be otherwise provided in this Agreement, all claims, counterclaims, disputes, and other 
matters in question between OWNER and ENGINEER arising out of or relating to this Agreement or the 
breach thereof will be decided first by mediation, if the parties mutually agree, or with a bench trial in a 
court of competent jurisdiction within the State of Wisconsin. 
 
Terms and Conditions 
 
The terms and conditions of this Agreement and subsequently issued Task Orders will apply to the 
Services defined in the Scope of Services. OWNER-supplied purchase order is for processing payment 
only; terms and conditions on the purchase order shall not apply to these Services. 
 
 
IN WITNESS WHEREOF the parties hereto have made and executed this Agreement. 
 
ENGINEER: 
 
STRAND ASSOCIATES, INC.® 
 
 
 
  
Matthew S. Richards Date 
Corporate Secretary 

OWNER: 
 
TOWN OF LISBON 
 
 
 
  
Joseph Osterman Date 
Town Chairman 
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OWNER REVIEW 

Task Order No. 18-01 
Town of Lisbon, Wisconsin (OWNER) 

and Strand Associates, Inc.® (ENGINEER) 
Pursuant to the Agreement for Technical Services dated ____________________, 20___ 

 
 

Project Information 
 

Services Name: General Engineering Services 
 

Services Description: Perform general stormwater utility engineering services. 
 

Scope of Services 
 

ENGINEER will provide general stormwater utility services as requested by OWNER. Services 
requested by OWNER may include the following. 
 

1. Review site development drawings for conformance with OWNER’s stormwater and erosion 
control ordinances. 

 

2. Assist OWNER in the preparation of the annual stormwater utility report. 
 

3. Conduct construction contract administration for site developments. 
 

4. Review stormwater utility credit applications. 
 

5. Review estimated runoff units for new developments. 
 

6. Prepare stormwater engineering alternatives for projects. 
 

7. Assist OWNER in gathering and reviewing data from previous consultants. 
 

8. Participate in stormwater utility meetings. 
 

9. Participate in meetings with OWNER’s staff. 
 

10. Participate in meetings with OWNER and committees. 
 

11. Participate in meetings with agencies. 
 

12. Participate in meetings with residents to discuss stormwater issues. 
 

13. Prepare annual Wisconsin Pollutant Discharge Elimination System Report for submittal to the 
Wisconsin Department of Natural Resources (WDNR). 

 

14. Update the Storm Sewer System Map for submittal to the WDNR. 
 

15. Assist OWNER in preparing Illicit Discharge Detention and Elimination requirements. 
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OWNER REVIEW 

16. Assist OWNER in compiling and maintaining the postconstruction stormwater management 
facilities inventory. 

 
17. Assist OWNER with total maximum daily load-associated tasks. 
 
18. Assist OWNER with grant reviews and administration. 
 
Compensation 
 
OWNER shall compensate ENGINEER for Services under this Task Order on an hourly rate basis plus 
expenses an estimated fee not to exceed $40,000. 
 
Schedule 
 
Services will begin upon execution of this Task Order, which is anticipated on September 10, 2018. 
Services under this Task Order are ongoing on an as-needed basis as requested in writing by OWNER. 
 
 
TASK ORDER AUTHORIZATION AND ACCEPTANCE: 
 
ENGINEER: 
 
STRAND ASSOCIATES, INC.® 
 
 
 
  
Matthew S. Richards Date 
Corporate Secretary 

OWNER: 
 
TOWN OF LISBON 
 
 
 
  
Joseph Osterman Date 
Town Chairman 
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MEMORANDUM 
 
 

Date:  August 31, 2018     SENT:  Via Email 
To:  Gina Gresch, Town Administrator 
From: Mitchell Leisses, Kunkel Engineering 
 
Re: Lisbon Town Board Meeting | September 10, 2018 

 

Update - Sweetbriar Lane Storm Water Improvements: 

Kunkel Engineering has investigated the storm water and flooding concerns that have been 
brought to the Town’s attention near Sweetbriar Lane. Kunkel Engineering has also 
completed soil borings of the soils adjacent to the areas of concern.  
 
Soil Borings: 

The soil boring logs indicate both locations have an upper stratum comprised largely of 
brown clay mixed with silt, extending to a depth of approximately six feet. These soils 
configurations do not allow positive drainage and were found to be very moist in situ. Lab 
testing verified moisture contents over 20 percent.  
 
The lower stratum was comprised largely of brown silty sand mixed with gravel. This soil 
composition permits enhance drainage abilities. Furthermore, lab testing indicated moisture 
contents between five to 12 percent. 
 
To summarize, the soil borings have indicated that the clay cover is preventing water from 
infiltrating the silty sand soil, which would allow storm water to permeate and ultimately 
return to the water table. As a result, during high volume storm events water runs overland 
and pools in low areas. 
 
Drainage Options: 

Attached to this memo are cost estimates and schematics relating to four options to alleviate 
the flooding concerns.  A brief synopsis is indicated below: 
 

1. Restore existing kettle at W278N9252 Sweetbriar Lane | $25,7000 
2. Install new kettle at W278N9322 Sweetbriar Lane | $19,500 
3. Construct a regional infiltration basin and associated storm sewer system | $330,030 
4. Construct a regional storm water pond and associated storm sewer system | $292,410 

 
Options 1 and 2 allow for positive drainage, on a reduced scale, by removing the clay 
stratum currently preventing storm water infiltration. Options 3 and 4 utilize current 
topography to direct storm water to low areas which would ultimately be pumped, by the 
Town as needed, to the infiltration basin or storm water pond. It should also be noted that 
development of a basin or pond will require the acquisition of land. 
 
This concludes the memorandum. 
 
 
Enclosures 

107 PARALLEL STREET 
BEAVER DAM, WI 53916 

 
1115 S MAIN STREET 

WEST BEND, WI 53095 
 

920-356-9447 
FAX 920-356-9454 

KUNKELENGINEERING.COM 
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Quantity Unit Item Unit Cost Item Cost

1 LS Unclassified Excavation $6,500.00 $6,500.00

1100 TN Course Aggregate, 3/4-Inch $12.00 $13,200.00

400 SY Topsoil, Seed, and Mulch $10.00 $4,000.00

1 LS Erosion and Sediment Control $1,500.00 $1,500.00

1 LS Traffic Control and Access $500.00 $500.00

Total Estimated Cost $25,700.00

Town of Lisbon, Wisconsin

Sweetbriar Lane Stormwater Drainage

Option 1 Estimated Quantities 

PRELIMINARY COST ESTIMATE

August 31, 2018

Excavate existing 30 foot square stormwater drainage kettle located at W278N9252 Sweetbriar Lane. 

Dispose of excavated materials and place 3/4-inch course aggregate. Depth assumed to be 20 feet. 

Restoration of disturbed areas.

Option 1 - Restore Existing Kettle

1 of 4
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Quantity Unit Item Unit Cost Item Cost

1 LS Unclassified Excavation $4,500.00 $4,500.00

750 TN Course Aggregate, 3/4-Inch $12.00 $9,000.00

400 SY Topsoil, Seed, and Mulch $10.00 $4,000.00

1 LS Erosion and Sediment Control $1,500.00 $1,500.00

1 LS Traffic Control and Access $500.00 $500.00

Total Estimated Cost $19,500.00

Option 2 Estimated Quantities 

Town of Lisbon, Wisconsin

PRELIMINARY COST ESTIMATE

Sweetbriar Lane Stormwater Drainage

Option 2 - Install New Kettle
August 31, 2018

Excavate 30 foot by 20 foot stormwater drainage kettle to be located at W278N9322 Sweetbriar Lane. 

Dispose of excavated materials and place 3/4-inch course aggregate. Depth assumed to be 20 feet. 

Restoration of disturbed areas.

2 of 4
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Quantity Unit Item Unit Cost Item Cost

1 LS Infiltration Basin $225,000.00 $225,000.00

1 LS Site Grading $20,000.00 $20,000.00

1 LS Storm Sewer System $15,000.00 $15,000.00

3 AC Topsoil, Seed, and Mulch $7,000.00 $21,000.00

1 LS Erosion and Sediment Control $6,000.00 $6,000.00

1 LS Traffic Control and Access $2,500.00 $2,500.00

Total Estimated Construction Cost $289,500.00

Engineering and Contingencies $40,530.00

Total Estimated Cost $330,030.00

Option 3 Estimated Quantities 

Town of Lisbon, Wisconsin

PRELIMINARY COST ESTIMATE

Sweetbriar Lane Stormwater Drainage

Option 3 - Regional Infiltration Basin
August 31, 2018

Construct a regional infiltration basin north of Hickory Road and east of Lake Five Road. Site grading to 

direct storm water to storm sewer system and infiltration basin. Restoration of disturbed areas.

 

Note: Preliminary cost estimate does not include costs for land acquisition or required permitting.

3 of 4
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Quantity Unit Item Unit Cost Item Cost

1 LS Storm Water Pond $200,000.00 $200,000.00

1 LS Site Grading $15,000.00 $15,000.00

1 LS Storm Sewer System $20,000.00 $20,000.00

2 AC Topsoil, Seed, and Mulch $7,000.00 $14,000.00

1 LS Erosion and Sediment Control $5,000.00 $5,000.00

1 LS Traffic Control and Access $2,500.00 $2,500.00

Total Estimated Construction Cost $256,500.00

Engineering and Contingencies $35,910.00

Total Estimated Cost $292,410.00

Option 4 Estimated Quantities 

Town of Lisbon, Wisconsin

PRELIMINARY COST ESTIMATE

Sweetbriar Lane Stormwater Drainage

Option 4 - Regional Storm Water Pond
August 31, 2018

Construct a regional storm water pond south of Hickory Road and opposite Sweetbriar Lane. Installation 

of storm sewer system to facilitate emergency pumping to pond. Restoration of disturbed areas.

 

Note: Preliminary cost estimate does not include costs for land acquisition or required permitting.

4 of 4
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Location:

SAMPLE N Qp Qu MC
NO. (bpf) (tsf) (tsf) (%)

N/A v

N/A ▼

16± feet below ground surface (EL. 85±) ↓

N/A
N/A ¥
N/A

Lisbon, Wisconsin Drill Date: July 23, 2018

SOIL BORING LOG:  B-1 

Project: Lisbon Soil Borings Project No.: 00921096

DEPTH/EL. VISUAL SOIL CLASSIFICATION REMARKS
(feet) GROUND SURFACE ELEVATION: 100.0

3 97.0

1-SS 8

4 96.0
2-SS 48 22

Brown CLAY with silt and gravel, trace sand (FILL) moist

1 99.0
27

2 98.0

8

5 95.0

6 94.0

7 93.0

Brown silty SAND with clay, gravel, and cobbles, very moist

8 92.0

3-SS 18

12 88.0

Brown silty SAND with  gravel, trace cobbles, moist

3

10 90.0

11 89.0

9 91.0
4-SS 40

4

15 85.0

16 84.0

14 86.0
5-SS 44

19 81.0
6-SS

17 83.0

18 82.0

Light brown to tan silty SAND with gravel and cobbles, damp

Tan silty SAND with gravel and cobbles, damp

13 87.0

Caved at delayed:

Note: Lines of stratification represent an approximate boundary between soil types.  Variations may occur between sampling intervals and/or boring locations.  
Transitions may also be gradual.  

10" Dark brown CLAY with silt, trace sand and gravel (TOPSOIL FILL) moist

Caved at upon completion:

Delay Time:
Water Level delayed:

FIELD OBSERVATIONS: ADDITIONAL COMMENTS:
Water Level during drilling:

Water Level upon completion:

3

20 80.0

END OF BORING @ 20 FEET
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Location:

SAMPLE N Qp Qu MC
NO. (bpf) (tsf) (tsf) (%)

N/A v

N/A ▼

15± feet below ground surface (EL. 85±) ↓

N/A
N/A ¥
N/A

SOIL BORING LOG:  B-2

Project: Lisbon Soil Borings Project No.: 00921096

98.0

Lisbon, Wisconsin Drill Date: July 23, 2018

283.5

2

12" Dark brown CLAY with silt, trace sand and gravel, moist

DEPTH/EL. VISUAL SOIL CLASSIFICATION REMARKS
(feet) GROUND SURFACE ELEVATION: 100.0

1 99.0

12

5 95.0

6 94.0

26

Brown to light brown CLAY with silt, moist
4 96.0

2-SS 11

3 97.0

1-SS 16

3-SS 10

12 88.0

9 91.0
4-SS 8

7 93.0

8 92.0

Brown silty SAND with clay and gravel, moist

Light brown to tan silty SAND with gravel, moist

6

15 85.0

23

13 87.0

5

10 90.0

11 89.0

END OF BORING @ 20 FEET

16 84.0

14 86.0
5-SS

81.0
6-SS 37 5

20 80.0

Light brown to tan silty SAND with gravel, trace cobbles, very moist

FIELD OBSERVATIONS: ADDITIONAL COMMENTS:

Caved at delayed:

Note: Lines of stratification represent an approximate boundary between soil types.  Variations may occur between sampling intervals and/or boring locations.  
Transitions may also be gradual.  

Caved at upon completion:

Delay Time:
Water Level delayed:

Water Level during drilling:

Water Level upon completion:

17 83.0

18 82.0

19
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Geotechnical Services                                      

608 N. Stanton St.

Ripon, WI 54971

(920) 745-2200 Phone

(920) 745-2222 Fax

APPROXIMATE BORING                                                   

LOCATIONS PLAN

1"=100'

7/26/2018
Lisbon Soil Borings                                                                                                     

Sweetbriar Lane                                                                                         

Lisbon, Wisconsin

Scale:

Date:

Project Number:

Date:

Project Number:

00921096

B-2 

B-1 
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M E M O R A N D U M 
 

TO: Gina Gresch 

  

FROM: James W. Hammes 

  

DATE: July 30, 2018 

  

RE: Conditional Use Permits 

 

I am attaching an Ordinance that repeals and recreates Chapter 11, Section 4 of the Town Zoning 

Code. 

 

The purpose of this amendment is to bring the Town Zoning Code, as it relates to issuing of 

Conditional Use Permits, into compliance with the requirements of 2017 Wisconsin Act 67.  In 

doing so, you will note that I have renumbered various sections and added provisions specifically 

required by Act 67. 

 

Before Act 67 was adopted, Conditional Use Permit regulations allowed municipalities 

flexibility and discretion when determining whether to issue or deny a requested Conditional Use 

Permit.  Many times, decisions to deny Conditional Use Permits were based on objections from 

the residents of the municipality, as well as some vary vague and generalized conditions.  For 

example, a municipality might use a conditional use process to authorize a restaurant or tavern in 

a neighborhood business district, but first require the applicant to demonstrate that the proposed 

operation would not lead to noise, traffic or other conflicts with neighboring properties. 

 

Act 67 changes both the practice and procedure relating to issuing Conditional Use Permits in 

several respects: 

 

First, the Act requires that standards governing conditional uses be “reasonable and, to the 

extent practical, measurable…”.  You will find this provision in Sec. 4(g). 

 

Second, the Act prohibits a municipality from basing a Conditional Use Permit decision on 

“personal preferences or speculation.”  Rather, the Act now establishes a “substantial evidence” 

standard.  The term substantial evidence means “facts and information, other than merely 

personal preferences or speculation, directly pertaining to the requirements and conditions an 

applicant must meet to obtain a Conditional Use Permit and that a reasonable person would 

accept in support of a conclusion.” 

 

Third, the Act requires that an applicant meet or agree to meet all requirements and conditions 

specified in the Ordinance, or required by the Town, and that the applicant do so based upon the 

same substantial evidence standard which applies to conditions required of the Town. 

 

I have redrafted the Ordinance relating to Conditional Use Permit issuance as so as to comply 

with these standards, and made several changes including the following: 
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Gina Gresch 

July 30, 2018 

Page 2 

 

First, I have modified the Ordinance to provide that the Plan Commission recommends the 

granting of Conditional Use Permits, but the Town Board either approves or denies issuance of 

the Conditional Use Permit.  

 

Second, I have eliminated the restrictions in the current Ordinance that required the Plan 

Commission to take action on a Conditional Use Permit application within thirty (30) days 

following the public hearing.  This type of time constraint is arbitrary and can have the effect of 

limiting the Town’s ability to consider whether to grant a Conditional Use Permit. 

 

Third, I have included specific provisions in the Ordinance relating to Site Plans and Plans of 

Operation that need to be submitted with a Conditional Use Permit application.  You will find 

these requirements in subsection (d) 2. and 3.  Although the conditional use changes require the 

Town to grant a Conditional Use Permit if all of the conditions of the Ordinance and those 

established by the Board are met, reasonable limitations on the use of property as set forth in the 

Site Plan or Plan of Operation does allow the Town an additional mechanism by which to control 

conditional uses. 

 

I want to point out that there is still a great deal of uncertainty as to the application of Act 67.  

Some municipal attorneys have taken the position that the decision to grant, amend or revoke a 

Conditional Use Permit must now be conducted as a “quasi-judicial” proceeding.  Under that 

view of Act 67, the only evidence that can be considered when granting, amending or revoking a 

Conditional Use Permit is the evidence presented at the Public Hearing. 

 

However, I do not accept that interpretation or view of Act 67.  While the Act clearly establishes 

standards by which Conditional Use Permits are to be reviewed when determining whether to 

issue a Conditional Use Permit, it is my opinion that the facts or information relied upon by the 

Town is not limited to the facts or information presented at the Public Hearing. 

 

Finally, I think it’s important that, as we move forward, all Conditional Use Permits be reduced 

to writing and recorded so that there is no question as to what conditions have been required by 

the Town when issuing a Conditional Use Permit.  If this practice is consistent with the 

requirement in the Act relating to the applicant being obligated to establish that the applicant has 

or agrees to comply with all of the conditions required by the Town. 
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STATE OF WISCONSIN          TOWN OF LISBON              WAUKESHA COUNTY 
 

Ord. __ -18 
 

AN ORDINANCE REPEALING AND RECREATING CHAPTER 11, SECTION 4 OF 
THE ZONING CODE OF THE TOWN OF LISBON RELATING TO ISSUANCE OF 

CONDITIONAL USE PERMITS 
 

 
 The Town Board of the Town of Lisbon, Waukesha County, Wisconsin, does 
ordain as follows: 
SECTION 1:  Chapter 11, Section 4 is repealed and recreated to read as follows: 
 
SECTION 4 CONDITIONAL USES 
(a) Approval Required 
 Certain uses and situations which are of a special nature, or are so dependent upon 

actual contemporary circumstances as to make impractical the predetermination of 
permissibility or the detailing in this ordinance of the specific standards, regulations, or 
conditions which would permit such determination in each individual conditional use 
type, subject to the requirements hereinafter specified for each conditional use type, the 
approval of the Town Board, unless otherwise designated herein, and subject to any 
conditions as deemed appropriate in the approval process. 

(b) Definitions in this subsection: 
1. Conditional Use means a use allowed under a Conditional Use Permit, special 

exception, or other special zoning permission issued by a Town, but does not 
include a variance. 

2. Substantial Evidence means facts and information, other than merely personal 
preferences or speculation, directly pertaining to the requirements and conditions 
an applicant must meet to obtain a Conditional Use Permit and that a reasonable 
person would accept in support of a conclusion. 

(c) Application 
 Application for Conditional Use Permits may be made by an individual property owner or 

group of owners or by a municipality, lake management district, sanitary district, or 
similar agency on behalf of a larger property area where said proposal may benefit a 
larger group or entire community.  Application shall be made to the Town Clerk and 
shall include: 
1. A plat of survey (preferably a topographic survey), or an accurate map of the 

property drawn to a scale of not less than two hundred (200) feet to one (1) inch, 
and properly dimensioned showing: all lands within 500’ of the subject property; 
the land in question; its legal description and location; location and use of existing 
buildings, sanitary systems, and private water supplies on such land; the ordinary 
high water mark of any navigable waters within one hundred (100) feet of the 
boundaries of the land in question; the location and use of any proposed buildings; 
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Ordinance ___-18 – Repealing and Recreating Chapter 11, Section 4 of the Zoning Code of the Town of Lisbon Relating to Issuance 
of Conditional Use Permits 
Page 2 of 6 
 

sanitary systems and private water supplies on such land and within one hundred 
(100) feet of the land in question.  Contact the Town Hall as to the number of 
copies required. 

2. Names and complete mailing addresses, including zip codes, of the owners of all 
properties within five hundred (500) feet of any part of the land included in the 
proposed change.  When the project is to include a larger area and number of 
property owners and the applicant is the municipality or other governmental 
agency representing a large number of properties, the necessity of including 
names and addresses for the owners of land within five hundred (500) feet of the 
project area is not required although there must be a listing of all properties 
directly included by the project.  Notice of hearing will only be required to be sent 
to the community, DNR, and other agencies of government as set forth elsewhere 
in this ordinance, and the notice shall be published in the newspaper as a class 3 
type notice. 

3. Site Plans and Plan of Operation as required by Sub. Sec. (d) of this Ordinance. 
4. A fee, as established and periodically modified by the Town under Section 37 (b) 5 

shall accompany each application, except those submitted by a governmental body 
or agency.  Such fee shall be paid by cash, check, or money order to the Town of 
Lisbon to defray the cost of official notification and positing of the public hearing.  
Costs incurred by the Town of Lisbon in obtaining legal, planning, engineering, 
and/or other technical and professional advice in connection with the review of 
conditional use applications and preparation of conditions to be imposed on such 
uses, shall also be charged to the applicant.  

5. Where necessary, to comply with the Waukesha County Shoreland and Floodland 
Protection Ordinance, and certain regulations established by the Wisconsin 
Statutes and the federal government, applications will be required to be submitted 
to the Waukesha County Planning and Zoning Division, the state Department of 
Natural Resources, and the U.S. Army Corps of Engineers. 

(d) Site Plan and Plan of Operation 
1. Purpose, Scope and Intent.  For the purpose of promoting compatible 

development, stability of property values, and to prevent impairment or 
depreciation of property values, issuance of a conditional use shall require the 
submittal, review and approval of a Site Plan and Plan of Operation. 

 The Town Plan Commission shall review and recommend to the Town Board, and 
the Town Board shall approve, conditional approve or reject the Site Plan and Plan 
of Operation as a part of the review process undertaken when reviewing the 
application for issuance of a Conditional Use Permit.  The Town shall review the 
site, existing and proposed structures, detail architectural plans, neighboring uses, 
utilization of landscaping and open space, parking areas, driveway locations, 
loading and unloading in the case of commercial and industrial uses, highway 
access, traffic generation and circulation, drainage, sewerage and water systems 
and the proposed operation. 

 The Town Plan Commission may recommend changes to any proposed Site Plan 
and Plan of Operation, and the Town Board may approve amendments to the 
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submitted Site Plan and Plan of Operation provided that the Town Board 
determines that amendments to the Site Plan and Plan of Operation are necessary 
to conform with the purpose and intent of this Ordinance promoting health, safety 
and general welfare of the citizens by preserving and enhancing the Town’s natural 
environment, facilitating the creation of an attractive and harmonious community, 
protecting and enhancing property values, and encouraging the appropriate use 
and orderly development of land. 

2. Site Plan.  The Site Plan shall include the following information: 
A. Site Plan drawn to a recognized engineering scale not to exceed 1” = 60 feet. 
B. Name of project noted. 
C. Applicants name and address. 
D. Total number of parking spaces and layout, including driveways and access 

to adjacent public roads or rights of way. 
E. The type, size, and location of all structures with all building dimensions and 

distances from property lines shown. 
F. Other information as requested by the Town. 

3. Plan of Operation.  The proposed Plan of Operation relating to any conditional 
use shall include the following information: 
A. The proposed use of the land and/or structures. 
B. Activities to occur both inside and outside all principal and accessory 

structures. 
C. The frequency and duration of all activities. 
D. The number of employees of any commercial or industrial enterprise. 
E. The estimated number of occupants of a residential use. 
F. The number, size and type of all vehicles associated with the use. 
G. Plans for compliance with the performance standards set forth in this 

Ordinance. 
H. The season, days and hours of operation. 
I. The expected starting and completion dates of construction.  
J. The proposed phasing of the project, if appropriate. 
K. Other information as requested by the Town. 

 
(e) Plan Commission Review 
 The Town Plan Commission shall hold a public hearing, and shall publish notice of said 

hearing once each week for two (2) consecutive weeks in a newspaper of general 
circulation in the area of the proposed conditional use.  The notice of the public hearing 
shall contain the purpose, time and place of the meeting.  Notice of the public hearing 
shall be given by regular mail to the owners of all lands within five hundred (500) feet of 
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any part of the land included in such conditional use at least seven (7) days before such 
public hearing. 

 The Town Plan Commission shall review the site, existing and proposed structures, 
architectural plans, neighboring uses, parking areas, driveway locations, highway 
access, traffic generation and circulation, drainage, sewerage and water systems, and 
the proposed plan of operation.  Conditions such as landscaping, architectural design, 
dates, sureties, lighting, fencing, planting screens, operational control, hours of 
operation, improved traffic circulation, deed restrictions, highway access restrictions, 
increased yards, or parking requirements may be recommended by the Town Plan 
Commission; provided however, that any condition recommended by the Plan 
Commission must be related to the purpose of the Ordinance and be based upon 
substantial evidence. 

(f) Final Determination and basis for Approval or Denial 
 The Town Board may, after receiving the recommendation of the Plan Commission, 

approve issuance of a Conditional Use Permit for conditional uses if any applicant for a 
conditional use permit meets or agrees to meet all of the requirements and conditions 
specified in this Ordinance, and any additional provisions required by the Town Board, 
provided however, that any condition required by the Town Board must be related to 
the purpose of the Ordinance and based on substantial evidence. 

 The decision of the Town Board to approve or deny a Conditional Use Permit must be 
supported by substantial evidence, and the Town shall notify the applicant, in writing, of 
any decision to approve or deny issuance of the Conditional Use Permit.  

(g) Issuance of Conditional Use Permit 
 Upon approval of a Conditional Use Permit, the Town shall issue a Conditional Use 

Permit in recordable form.  Any requirement or condition required for issuance of the 
Conditional Use Permit must be reasonable, and to the extent practical, measurable and 
may include conditions such as the permits duration, transfer or removal.  The 
Conditional Use Permit shall not be issued unless or until the applicant demonstrates 
that the applications and all requirements and conditions established by the Town Board 
relating to the Conditional Use Permit are or will be satisfied, both of which must be 
supported by substantial evidence. 

(h) Compliance 
 Conditional Use Permit, once issued, shall remain in effect as long as the conditions 

upon which the permit were issued are followed.  Issuance of any Conditional Use 
Permit shall be contingent upon compliance with all other provisions of this Ordinance, 
such as lot width and area, yards, height, parking, loading, traffic, signage, and highway 
access requirements. 

(i) Existing Permits 
 All uses existing at the effective date of this Ordinance which would be classified as a 

conditional use in the district concerned if they were to be established after the effective 
date of this Ordinance, are hereby declared to be conforming conditional uses to the 
extent of their existing operation.  Any proposed change in the existing operation shall 
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be subject to the conditional use procedures as if such use were being established 
anew. 

(j) Amendments 
 Changes subsequent to the initial issuance of a Conditional Use Permit which would 

result in a need to change the initial conditions shall require an amendment to the 
Conditional Use Permit.  Enlargement of a conditional use shall be considered an 
amendment.  The procedure and standard governing issuance of a Conditional Use 
Permit shall be followed when considered any amendment to an existing Conditional Use 
Permit. 

 
(k) Termination or Expiration of Conditional Use Status 
 Any Conditional Use Permit shall terminate upon occurrence of any of the following 

events: 
1. The conditional use authorized by the Conditional Use Permit did not commence 

within twelve (12) months after issuance of the Conditional Use Permit. 
2. The conditional use authorized by the Conditional Use Permit has been 

discontinued for a period of twelve (12) consecutive months. 
3. The term of any Conditional Use Permit shall have expired. 

(l) Revocation of Conditional Use Permit 
Should a permit applicant, his heirs or assigns, fail to comply with the conditions of the 
permit issued by the Town or should the use, or characteristics of the use be changed 
without prior approval by the Town, the Conditional Use Permit may be revoked.  The 
procedure for revocation of a Conditional Use Permit shall follow the same procedure 
required when granting a Conditional Use Permit.  The holder of the Conditional User 
Permit shall be provided notice of any reason or reasons that will be considered by the 
Town as a basis for revoking the Conditional Use Permit, a Public Hearing shall be 
conducted by the Plan Commission, and the holder of the Conditional Use Permit shall 
have an opportunity to appear before the Town Plan Commission and present evidence 
and testimony opposing any recommendation to revoke the Conditional Use Permit.  The 
Town Board shall review any recommendation of the Plan Commission to revoke the 
Conditional Use Permit, and the Town Board may, after reviewing that recommendation, 
revoke the Conditional Use Permit provided that there exists substantial evidence to 
support the revocation of the Permit.  Any decision of the Town Board to revoke the 
Conditional Use Permit shall be reduced to writing and provided to the holder of the 
Conditional Use Permit. 

 
SECTION 7:  All ordinances or parts of ordinances conflicting with or contravening the 
provisions of this ordinance are hereby repealed. 
 
SECTION 8: This ordinance shall take effect upon passage and posting as provided by law. 
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PASSED AND ADOPTED by the Town Board of the Town of Lisbon, Waukesha County, 
Wisconsin this _______ day of __________, 2018. 
 
 

TOWN BOARD, TOWN OF LISBON 
WAUKESHA COUNTY, WISCONSIN 

 
BY:_____________________________ 

JOSEPH OSTERMAN, Chairman 
 

BY:_____________________________ 
TEDIA GAMIÑO, Supervisor 

 
BY:_____________________________ 

MARC MOONEN, Supervisor 
 

BY:_____________________________ 
LINDA BEAL, Supervisor 

 
BY:_____________________________  

REBECCA PLOTECHER, Supervisor 
 

 
 
ATTEST: 
 
 
BY: ________________________________ 

Dan Green, WCMC 
Town Clerk 
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REQUEST FOR CONSIDERATION 
 
 

COMMITTEE CONSIDERATION:  Town Board  

ITEM DESCRIPTION:  ABC  

PREPARED BY: Amy Buchman, Treasurer 
REPORT DATE: Thursday, September 6, 2018 
RECOMMENDATION:     Approve Remote Deposit Agreement & Device Purchase with 
Waukesha State Bank.   
EXPLANATION: 
 
Waukesha State Bank (WSB) offers a remote deposit device that allows us to scan and deposit 
checks remotely from our desks, without having to make a trip to the bank.  This would be very 
helpful during property tax collection since we have to make daily trips to the bank to deposit 
checks.  The cost for the scanner is a one-time $500 fee which includes maintenance.   It is then 
$50 per month for the first account that is used for deposits and an additional $10 per month for 
any additional accounts.  If we were to use this year-round, we would need 2 accounts (our Tax 
Savings account for tax deposits and our AP Checking account for non-tax deposits).  This would 
end up being $60/month or $720/year.  However, since we would really only need this feature 
during tax collection (December through February), WSB was willing to work with us and allow us 
to have a contract that would enable us to use the scanner only for those three months of tax 
collection.  If this option is approved, we would only need one account (the Tax Savings account) 
which would be a total $150 per tax collection.  Not only would this be more convenient and save 
time without having to make the daily trip to the bank; it would also be a safer option than 
transporting the physical checks to the bank.  We would greatly appreciate if the Board would 
approve the Remote Deposit Agreement and Device Purchase with Waukesha State Bank.  Thank 
you. 
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